
1. Click on Account Login

2. Log In using your username and password
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3. Click on Overview

4. Click on a member in your household
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5. Scroll down to Custom Forms and Click on Edit for the
form you wish to edit

6. Edit all necessary information
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7. Click on Submit for Approval 
(Approvals may take up to 1 week)

8. Click on View Account Member to go back to the
member where you can edit more forms or information
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