
1. Click on Account Login

2. Log In using your username and password
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3. Click on Overview

4. Click on a member in your household
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5. Scroll down to Custom Forms and Click on Add Custom
Forms

6. Click on Select a Form and use the drop down menu to
select the relevant form
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7. Edit the Custom Form fields by clicking in text boxes or
selecting from drop downs

8. Please add any information you think would be helpful
for staff to know. The more information, the better!
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9. Click on Submit

10. Click on Overview to View Account Member, Add or Edit
Custom Forms, and View Household 
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